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Introduction to Parliamentary Procedure, Quotations and Frequently Used Motions Chart

“Whether these forms be in all cases the most rational or not is really not of so great importance. It is
much more material that there should be a rule to go by, than what the rule is; that there may be an
uniformity of proceeding in business, not subject to the caprice of the Speaket, or captiousness of the
members,” Thomas Jefferson, Manual of Parliamentary Practice § 1 (1801).

“The great purpose of all rules and forms is to subserve the will of the assembly rather than to restrain it;
to facilitate, and not to obstruct, the expression of their deliberative sense.” Henry M. Robert, Robert’s
Rules of Order Revised 242 (4th ed. 1915); Luther Stearns Cushing, Manual of Parliamentary Practice
€ 315 at p. 160 (1844).

“Democracy is the worst form of government except for all those others that have been tried.” Attributed

to Winston Churchill,

Kitty v. City of Spingfield, 343 Mass. 321, 178 N.E,2d 580 (1961). Custom or practice could not overrule
established rules and bylaws consistent with common patliamentary practice, Action taken informally or
without strict compliance with applicable rules and procedures, however, is binding if it remains
unchallenged for a considerable period.

Lee v. Nielsen, 120 R.1. 579, 388 A.2d 1176 (1978). As a general tule, the judiciary ought not to interfere
with the internal affairs of private associations. “T'o some extent, the autonomy which . . . private groups
are accorded is constitutionally required by the [Free Association Clause of the] First Amendment to the
United States Constitution.” Societies are “vested with wide discretion to interpret and decide their own
regulations, rules, and disputes.” Nothing required organization to follow Robert’s Rules, as opposed to its
own informal procedures.

Lecht v. Stewart, 483 A.2d 1079 (R.I. 1984). In absence of adopted rules, deliberations are governed by
“generally accepted rules of parliamentary procedure.” “In determining proper parliamentary procedure, it
is permissible to resort to Robert’s Rules of Order (newly revised 8th ed., 1981), the widely accepted

codification of parliamentary law.”
King v. Rhode Island Chapter of the Eastern Star, 919 A.2d 991 (R.I. 2007). “A private voluntary

organization is entitled to make its own rules and bylaws as long as they are not arbitrary and capricious,
However, once those rules have been established, they bind the organization as well as its members.”

* Admitted to practice in Massachusetts, New York, and the District of Columbia,
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Motions Frequently Used in Meetings

The following ranking motions rank in order from highest to lowest. A lower ranked
motion cannot be made when a higher ranked motion is pending:

Motion Vote Debatable Amendable
Adjourn Majority No No
Recess Majority No Yes
(re: length of recess)
Previous Question 2/3 No No
closes debate and mandates immediate vote
Limit/Extend Debate 2/3 No Yes
creates special debate rules for an issue
Postpone Majority Yes Yes
Commit Majority Yes Yes
Amend Majority Yes Yes
Main Motion Majority Yes Yes

brings new business to the floor

The following incidental and restorative motions have no rank. They are in order whenever applicable:

Motion Vote Debatable Amendable
Point of Order No vote/ No No
member raises possible rules violation Chair rules

Appeal Majority No No

from a ruling of the Chair \

Suspend the Rules 2/3 Yes No

Division of the Assembly No vote/ No No

recount of an oral vote Single member demand

Request Majority No No

to request information or permission
Reconsider Majority Yes No

The rules for motions in this basic list are taken from Robert’s Rules of Order Newly Revised (11th ed.
2011). See the book for details, exceptions, and other motions.



George Demeter, Rights and Duties of Members

The rights of members at meetings and conventions are, in general, the ten tenets, or

decalogue, listed here:

(1) to receive notice of all meetings and all previous notices required to be given under the

bylaws or rules;

(2) to attend meetings, and to expect them to be opened reasonably promptly, within ten or
fifteen minutes, a quorum being present;

(3) to make motions and amendments, ot to second them;

(4) to debate motions which are debatable;

(5) to vote on motions;

(6) to apply motions of higher rank on pending motions;

(7) to nominate and be nominated for office, and to elect or be elected to office;
(8) to make inquiries, patliamentary or informational, and also necessary requests;

(9) to enjoy reasonable quiet and peaceable attendance, free from abuse and from danger or
menace to his safety, health and integrity;

(10) and he has legal entitlement to his share in all of the organization’s funds and property as
long as he remains a member.

George Demeter, Demetet’s Manual of Parliamentary Law and Procedure (Blue Book ed.
1969) p. 305.

“Unwritten” duties of members, The basic or unwritten duties of 2 member are as follows:

(1) To attend meetings, thus acquiring experience, talent and the attributes of leadership, not
only for the good of the order, but also for the community, state and nation. Meetings of
organizations offer tremendous educational as well as social advantages,

(2) To participate in the proceedings and deliberations, thus acquiring proficiency in the rules
of parliamentary practice and in debate, decorum and discipline.

(3) To accept the final decision of the majority without animosity or violence — just as one
accepts the will of the people in a political election ot the final decision of a judge, umpire or
referee. One must demonstrate sportsmanship in the forum of a deliberative body (lodge,
chapter, council, local, unit or other body) as much as in the field of sports.

(4) To obey the rules of the organization and to pay his dues and other assessments promptly,
thus helping to maintain the organization’s dignity and integrity.
(5) To bring in ot recommend new members, and thus help to promote the organization’s

growth and extend its influence.

George Demeter, Demeter’s Manual of Parliamentary Law and Procedure (Blue Book ed. 1969)
p. 6.



SPEAKING THE LANGUAGE OF PARLIAMENTARY PROCEDURE

Michael E. Malamut, JD, PRP, CPP-T, with gratitude to M. Eugene Bierbaum, Ph.D., PRP, CPP-T

Making Motions

The following examples provide the proper language for many of the most common motions and procedures:

Motion or
Procedure

1. Main Motion

2. Resolution

3, Second

4, Debate

5. Postpone
Indefinitely

6. Amend

7. Commit

8. Postpone
Definitely

9. Limit Debate

10, Extend
Debate

11. Previous
Question

12. Lay on the
Table

Language

“T move that

“I move adoption of thefollowing resolution

”

“Second”

“T wish to speak for (or against) the motion.”

“I move to postpone the pending motion
. . ”
indefinitely.

“I move to amend the motion by adding
(and/or striking out) the following words:

“I move to refer the pending motion to the
Committee.”

“I move to postpone the pending motion until

»

“I move to limit debate on the pending motion

to minutes.”

“I move to extend debate on the pending
motion for minutes.”

“I move the previous question.”

“I move to lay the pending motion on the
table.”

Pyrpose. RONR page

To propose an action to be taken or
a policy to be adopted by the
association, RONR pp. 33, 120.

To introduce a formal proposal
. . [ ”n " ”
containing “whereas” and “resolved

clauses, RONR p. 33,

To endure that at least two
members (mover and seconder)
wish to consider the motion,

RONR p. 35.

To discuss the issues pertaining to

the pending motion, RONR p. 43.

To kill a main motion without
bringing the motion to a direct vote.

" RONR p. 129.

To change the words in a pending
motion, RONR pp. 141-53,

To refer a pending motion to a

committee, RONR pp. 178-79.

To establish a definite time at which

the pending motion will be
considered. RONR pp. 189-90.

To limit the amount of time

allowed for debate. RONR p. 196.

To allow additional time for debate,
RONR p. 196.

To close debate and amendment.

RONR pp. 207-09.

To set aside a pending motion

temporarily, RONR p. 217-18,



Using the Language of Parliamentary Procedure
Michael E. Malamut, JD, PRP, CPP-T

Motion or
Procedure

13. Orders of the
Day

14, Question of
Privilege

15. Recess
16. Adjourn

17. Fix a T'ime to
which to
Adjourn

18. Take from the
Table

19, Rescind

20. Amend
Something
Previously

Adopted
21, Reconsider

22. Point of
Order

23. Appeal

24, Suspend the
Rules

25, Request for

Information

Language

“I call for the orders of the day.”

" . . . . ”

I rise to a question of privilege.
“I move to recess for minutes,”
“I move to adjourn.”

“I move that when we adjourn, we adjourn

until (time and date).”

“I move that we take from the table to motion
that "

I move to rescind the motion relating to

»

“I move to amend the previously adopted

motion relating to by
(and/or striking out) the following words:

“I move to reconsider the vote on the motion
that

”

“I rise to a point of order.”

“I appeal from the decision of the chair.”

“I move to suspend the rules that interfere
”

with

“I have a request for information.”

Purpose. RONR page

To require the assembly to conform
to its adopted order of business.

RONR pp. 223-24.

To protect the rights and privileges
of members. RONR pp. 228-30.

To take a short intermission during
a meeting, RONR p. 232,

To close the meeting. RONR p.
241,

To set a definite time to continue
the business of the present meeting,

RONR p. 245.

To resume consideration of a

motion that was tabled. RONR p.
304.

To strike out an entire main motion
or resolution that was adopted.

RONR p. 309.

To change the wording of a
previously adopted motion or
resolution. RONR p. 309.

To bring back for further
consideration a motion or
resolution that has already been
voted on. RONR p. 330.

To call the chair’s attention to a
violation of the rules. RONR p.
235,

To challenge a procedural ruling of
the presiding officer., RONR p. 259.

To override procedural rules on a

case-by-case basis, RONR p. 266.

To request relevant information
about the substance of a pending

-motion, RONR p. 294.
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Motion or
Procedure

Language

26. Parliamentary  “I rise to a parliamentary inquiry.,”

“I rise to a point of order that there a quorum

Purpose, RONR page

To request procedural information.

RONR p, 294.

To require the chairperson to
determine that a quorum is present.

RONR p. 349,

To require a standing vote to verify
a voice vote, RONR p. 282,

Speaking the Language of the Presiding Officer

Inquiry
27, Quorum

Count is not present.”
28. Division of “Division.”

the Assembly
Procedure Language

1. Call to Order

2. Granting “The chair recognizes
Recognition

to a Member

3. Requestinga
Second (if

necessary)

4, Stating the
Question

5. Takingavoice “The question is on the adoption of the

vote motion that (or ‘to’)

as ate in favor of the motion, say aye. Those

»
opposed, say no

6. Takinga

« . . ¢ ’
rising vote motion that (or ‘to’)

favor of the motion will rise. , . . Be seated. ...
Those opposed will rise. . .. Be seated. .. .”

7. Taking a vote
by show of

motion that (or ‘to’)

hands in favor of the motion will raise the right
hand. ... Lower hands. ... Those opposed
will raise the right hand. ... Lower hands. ...’

“The meeting will come to order,” or “The
meeting will be in order.”

“Is there a second to the motion?”

“It is moved and seconded that (or ‘to’)

. For any debatable or
amendable motion, add: “Are you ready for
the question?” Alternatively, for a debatable
motion: “Is there any debate?” Alternatively,
for an undebatable, amendable motion: “Are
there any amendments?”

“The question is on the adoption of the

“The question is on the adoption of the

6

?

RONR page
RONR p. 25.

RONR p. 30.

RONR p. 35.

RONR pp. 37-38,

RONR pp. 45-46.

RONR p. 47.

RONR p. 47,
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Procedure Language RONR page

8. Announcing  “The ayes have it and the motion is adopted,” RONR p. 50.
the result of a  or “The noes have it and the motion is lost.”
voice vote

9. Announcing  “The affirmative has it and the motion is RONR p. 50.
the result of a  adopted,” or “The negative has it and the
rising vote or  motion is lost.”
show of hands

10. Announcing “There are two thirds in the affirmative and RONR p. 50.
the result for  the motion is adopted,” or “There are less

a motion than two thirds in the affirmative and the
requiring two  motion is lost.”
thirds for
adoption
11. Agreeing to “If there is no objection to (the RONR pp. 54-55.
anactionby  proposed action) will be taken, Is there any
unanimous objection? ... Since there is no objection, (the
consent action) will be taken.” or “There being no
objection . . ., (the proposed action) will be
taken,”
12. Takinga vote  “As many as are of the opinion that the RONR p. 254.
on the amendment is germane, say aye. Those of the
germaneness  opinion that it is not germane, say no. The
of an ayes have it and the amendment is in order,”
amendment  or “The noes have it and the amendment is
out of ordet.”
13, Takingavote  “It is moved and seconded to amend by RONR p. 161.
ona substituting for the pending motion/
substitute resolution the following: . The
resolution motion to substitute proposes that the

motion/resolution just read shall come before
the assembly in place of the pending motion/
resolution.”
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Procedure Language RONR page

14, Takinga vote  “The previous question is moved on . RONR pp. 207-08.
on the As many as are in favor of ordering the
previous previous question on , rise. ... Be
question seated. . .. Those opposed will rise. . . . Be

seated. ... There are two thirds in the
affirmative and the previous question is
ordered on " or “There are less than
two thirds in the affirmative and the motion

for the previous question is lost.”

15. Taking the “The question is: Shall the decision of the RONR p. 260.
vote on an chair be sustained? As many as are in favor of
appeal sustaining the chait’s decision, say aye. Those
opposed to sustaining this decision, say no.
The ayes have it and the chait’s decision is
sustained.” or “The noes have it and the
decision is not sustained.”

16, Taking a vote ~ “The consideration of the question is objected RONR p. 270.
avote on an to, Shall the question be considered? Those in
objection to favor of considering it, tise. . ., Be seated. ...
consideration  Those opposed to considering the question,
rise. ... Be seated. . .. There are two thirds
opposed and the question will not be
considered.” or “There being less than two
thirds opposed, the objection is not
sustained,”

Citations to Henry M. Robert et al., Robert’s Rules of Order Newly Revised (Perseus Press 11th ed. 2011) ("RONR?"),
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Basic Parliamentary Mnemonics

Basic Order of Business RRRSUN

Reading and approval of minutes

Reports of officers, board and standing committees
Reports of special (ad hoc) committees

Special orders

Unfinished business and general orders

New business

Basic Content of Bylaws NO MOM EC PA

Name

Object

Members

Officers

Meetings

Executive board
Committees
Parliamentary authority
Amending process

Question of Privilege SHIP

Safety
Health
Integrity
Protection

American Institute of Parliamentarians, Fundamentals of Parliamentary Law and Procedure (3d
ed. 2005) p. 291,

11



PARLIAMENTARY SITUATIONS FOR LANGUAGE DEVELOPMENT
by Dr. M. E. Bierbaum, CPP-T

A main motion is moved and seconded. After brief discussion, another member moves to
refer the main motion to a committee of three to be appeinted by the chair. The motion
to refer is adopted. The chair appoints the committee, naming the committee chairman

first.

A main motion is moved and seconded. Another member moves to postpone the main motion
indefinitely. Another member moves to amend the main motion by striking out words.
The amendment is put to a vote and is defeated. The motion to postpone indefinitely is

adopted.

A main motion is moved and seconded. Another member moves to postpone the main
motion until our next regular meeting. Another member moves to amend by striking
out the word "regular." When voted on, both the amendment and the motion to postpone
are defeated. The main motion is voted on and adopted.

A main motion is moved and seconded. After brief discussion on the main motion, a
member moves to limit debate to one minute per speech. Another member moves

to amend the motion by striking out "one" and inserting "two." Another member
moves to lay the main motion on the table. The motion to lay on the table is voted on
and is defeated. The amendment and the motion to limit debate are both adopted. The

main motion is adopted.

A main motion is moved and seconded. Another member moves to refer the main motion
to a committee of five to be elected. Another member moves to amend the motion by
striking out “five" and inserting "three.” Another member moves the previous question.
‘The previous question is voted on and adopted. The amendment is vote on and adopted.
After discussion, the motion to commit is adopted. The chair then announces that an
election will now take place (but do not do the actuai election).

A main motion is moved and seconded. Another member moves to postpone discussion
of the main motion for one week. Another member moves to amend the motion by
striking out "one" and inserting "two." Another member moves the previous question;
and this is seconded. Before the chair can put the question to a vote, another member
moves the previous question on all pending questions, which is seconded. All motions

put to a vote are adopted.

A main motion is moved and seconded. Another member moves to substitute a different
motion in place of the main motion, and this is seconded. After discussion, the substitute

is adopted.

The following are moved and seconded in sequence: a main motion, an amendment to
the main motion, a motion to adjourn, a motion to fix time, and an amendment to the
motion to fix time. All motions that are voted on are adopted.

A main motion and a motion to commit are moved and seconded. A motion to limit debate
is moved, seconded, and adopted. After brief debate, the previous question is moved and
seconded. The vote on the previous question is exactly a two-thirds vote. The chair
votes in the negative, and the previous question is defeated. Discussion and voting
continue, and all votes taken are in the affirmative.

12



LANGUAGE DEVELOPMENT CONT'D.

10.

11.

12.

13.

14.

13.

16.

17.

18.

19.

A main motion is moved, seconded, and adopted. A motion to recess is moved, seconded,
and adopted. Following the recess, a member moves to reconsider the vote on the main
motion. The motion to reconsider is adopted; the main motion is then defeated.

A member moves to renew the motion defeated in situation #10 above. The motion is
adopted. A member movesto amend the adopted motion, and the amendment is adopted.

A main motion is moved and seconded. An amendment is moved and seconded which is
questionably germane to the main motion. The chair rules the amendment out of order,

stating that it is not germane to the main motion. A member appeals the decision of

the chair, and the appeal is seconded. Discussion follows and the vote on the appeal
results in a tie vote.

A member moves to rescind the motion that was adopted in situation #11. The motion
torescind is adopted. A member moves to adjourn, and this is adopted.

A main motion containing two distinct parts is moved and seconded. After brief discussion,
a member moves to divide the question. This is seconded and adopted. The first part of
the question, when voted on, is adopted. The second part, when voted on, is defeated.

A main motion which appears to be absurd in content is moved and seconded. A member
objects to consideration of the motion. The chair puts the objection to a vote, and a
majority (but less than two-thirds) vote against consideration of the main motion.

The main motion is discussed, voted cn, and adopted.

The following are moved and seconded in sequence:  a main motion, a first-degree
amendment, a second-degree amendment, a motion to commit, and an amendment to
the motion to commit. After brief discussin, the chair takes 3 voice vote on the
amendment to the motion to commit. The chair announces that the amendment is
adopted, but one member calls out "Division." The chair takes a division of the
assembly, and the amendment is defeated. The motin to commit is voted on and

adopted.

A main motion is moved and seconded. An amendment is moved and seconded which is
questionably germane to the main motion. The chair rules the amendment out of order,
stating that it is not germane to the main motion. A member appeals the decision of

-the chair, and the appeal is seconded. Following discussion, the vote is taken on the

appeal, and this resuits in a tie vote.

A main motion and the motion to postpone indefinitely are moved and seconded. A member
raises a question of privilege. The chair rules that the question of privilege is to be
entertained immediately. The vote on the question of privilege is in the affirmative.

The motion to postpone indefinitely is adopted.

A motion that our next meeting be heid on February 3rd is moved and seconded.. Another
member moves to strike out February 3rd and create a blank. This is seconded and
adopted. Suggestions for filling the blank are then given by various members of the
assembly, as follows: March 15. December . January 20, and November 29. These
are voted on, and the blank is filled by inserting December 4. The amended main motion

is adopted.
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The following are advanced parliamentary situations for lanquage development.

20.

21.

22.

23.

(At the previous meeting of an organization that meets twice monthly, a main motion was
adopted authorizing repairs for the office computer, the FAX machine, and the copier, the
total cost not to exceed $1,000.)

A moves to reconsider the motion, and is ruled out of order. B moves to rescind the motion,
but is ruled out of order because the FAX machine has already been repaired at a cost of
$325. C moves to amend the motion by striking out "copier," and the amendment is
adopted by a vote of 21-17. D raises a point of order that the motion was not adopted by

a 2/3 vote. The chair replies that 21 is a majority of the total membership, and the
motion is adopted. E moves to amend the motion by striking out $1,000 and inserting
$800. The amendment is adopted.

(During the first day of a convention, a resolution was adopted to discharge the finance
committee from further consideration of a dues increase.)

On the second day of the convention, A moves to reconsider, but it is determined that A voted
against the motion. B, who voted for the motion, moves to reconsider. The motion to
reconsider is adopted, and the motion to discharge is adopted. C moves that the question

of a dues increase be referred to the bylaws committee. D moves to amend the motion by
specifying a date for the bylaws committee to report back. E moves to close debate. All
pending motions are adopted.

(Notice of a bylaw amendment to raise the annual dues from $500 to $700, proposed by
the Board of Directors, was published in the ‘association’s quarterly newsletter.)

A, speaking on behalf of the Board of Directors during the association's annual meeting,
requests permission to withdraw the bylaw amendment. B moves to grant permission,
and a vote is taken. The vote is 100 in favor and 2 opposed (members C and D), and
the motion is defeated. E moves 10 reconsider, but it is determined that E voted for
the motion. C moves to reconsider, and all pending motions are adopted.

During the previous meeting of a club that meets monthly, a motion to lay on the table was
adopted. The motions pending at the time that lay on the table was adopted were:

A main motion.

A motion to amend by striking out and inserting words.
A motion to refer.

An amendment to the motion to refer.

A motion for the previous question.

A moves to take the main motion from the table, and the motion is adopted. All pending
questions are adopted.
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PARLIAMENTARY PROCEDURE
REFERENCE LIST

Parliamentary Tensions:

Tensions underlying typical parliamentary rules:
+ efficiency v. education (through debate)
+ majority rule v. minority rights
+ chair v. assembly
+ flexibility v, finality

+ intensity (of consideration of a matter) v. immediacy (interruptability)

The tules surrounding the motions—required vote, amendability, debatability,
interruptability, reconsiderability—balance these tensions.

References:
Common Parliamentary Authorities:

GEORGE DEMETER, DEMETER’S MANUAL OF PARLIAMENTARY LAW AND PROCEDURE
(Lictle, Brown & Co. Blue Book ed. 1969)

RAY E. KEESEY, MODERN PARLIAMENTARY PROCEDURE
(American Psychological Association rev. ed. 1994)

FLOYD M, RIDDICK & MIRIAM H. BUTCHER, RIDDICK’S RULES OF PROCEDURE
(Madison Books 1991)

HENRY M., ROBERT, ROBERT’S RULES OF ORDER NEWLY REVISED
(Perseus Publishing 11th ed. 2011)

ALICE STURGIS, THE STANDARD CODE OF PARLIAMENTARY PROCEDURE
(McGraw Hill 4¢h ed. 2001)

AMERICAN INSTITUTE OF PARLIAMENTARIANS, STANDARD CODE OF PARLIAMENTARY
PROCEDURE (McGraw Hill 2012)

Summary, Simplified, Specialized, and Less Frequently Used Parliamentary Authorities:
AMERICAN BAR ASSOCIATION CORPORATE GOVERNANCE COMMITTEE,
HANDBOOK FOR CONDUCT OF SHAREHOLDERS' MEETINGS (American Bar Association 2d ed. 2010)

Instructor Information:

Michael E. Malamut, Attorney-at-Law
Professional Registered Patliamentarian
Certified Professional Parliamentarian
Designated Teacher of Parliamentary Law
30 Elm Street

Dedham, MA 02026-5915

office: (781) 329-9096

mobile: (617) 838-8657

fax: (866) 591-5714

email: michael@michaelmalamut.com
alternative email: mmalamut@juno.com
www.michaelmalamut.com
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ROSWELL L. ATWOOD, ATWO0OD’S RULES FOR MEETINGS
(International Association of Fire Fighters 1956)

HUGH CANNON, CANNON’S CONCISE GUIDE TO RULES OF ORDER
(Houghton Mifflin 1992)

HERMON W, FARWELL, THE MAJORITY RULES
(High Publishers 2d ed. 1988)

FRED FRANCIS & PEG FRANCIS, DEMOCRATIC RULES OF ORDER
(Francis 9th ed. 2010)

RICHARD B. JOHNSON, BENJAMIN A, TRUSTMAN & CHARLES Y. WADSWORTH,
TOWN MEETING TIME (Massachusetts Moderators Association 3d ed. 2001)

PAUL MASON, MASON’S MANUAL OF LEGISLATIVE PROCEDURE
(National Conference of State Legislatures/ West Publishing 10th ed. 2010)

HOWARD L, OLECK & CAMI GREEN, PARLIAMENTARY LAW AND PRACTICE FOR NON-PROFIT
ORGANIZATIONS (American Law Institute-American Bar Association 2d ed. 1991)

HENRY M, ROBERT; DARWIN M, PATNODE, ED., ROBERT’S RULES OF ORDER: MODERN EDITION
(Barbour & Co. Rev. ed. 1998)

HENRY M., ROBERT, I1I, ET AL, ROBERT’S RULES OF ORDER NEWLY REVISED IN BRIEF
(Perseus Publishing 2d ed. 2011)

DONALD A. TORTORICE, MODERN RULES OF ORDER
(American Bar Association 3d ed, 2007)

Parliamentary Guides:

C. ALAN JENNINGS, ROBERT’S RULES FOR DUMMIES
(For Dummies 2d ed. 2012)

JiM SLAUGHTER, COMPLETE IDIOT’S GUIDE TO PARLIAMENTARY PROCEDURE, FAST-TRACK
(Alpha/Penguin 2012)

NANCY SYLVESTER, THE GUERILLA GUIDE TO ROBERT’S RULES
(Alpha/Penguin 2006)

NANCY SYLVESTER, THE COMPLETE IDIOT’S GUIDE TO ROBERT’S RULES
(Alpha/Penguin 2d ed. 2010)

DORIS P, ZIMMERMAN, ROBERT’S RULES IN PLAIN ENGLISH
(HarperCollins 2d ed. 2005)

Parliamentary Procedure Reference List
Michael E. Malamut, JD, PRP, CPP-T

michael@michaelmalamut.com
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Parliamentary Reference Works:

AMERICAN INSTITUTE OF PARLIAMENTARIANS,
FUNDAMENTALS OF PARLIAMENTARY LAW AND PROCEDURE
(American Institute of Parliamentarians 3d ed. 2005)

THOMAS JEFFERSON, MANUAL OF PARLIAMENTARY PRACTICES FOR THE USE OF THE SENATE OF
THE UNITED STATE (1801, reprinted Applewood Books 1993)

NATIONAL ASSOCIATION OF PARLIAMENTARIANS, PARLIAMENTARY QUESTIONS & ANSWERS IT
(National Association of Parliamentarians 1970)

NATIONAL ASSOCIATION OF PARLIAMENTARIANS, PARLIAMENTARY QUESTIONS & ANSWERS II1
(National Association of Parliamentarians 1997)

NATIONAL ASSOCIATION OF PARLIAMENTARIANS, PARLIAMENTARY QUESTIONS & ANSWERS IV
(National Association of Parliamentarians 2010)

HENRY M., ROBERT, PARLIAMENTARY LAW
(1923; reprinted Irvington Pub. 1991)

HENRY M. ROBERT, PARLIAMENTARY PRACTICE
(1921; reprinted Irvington Pub. 1975)

VIRGINIA SCHLOTZHAUER ET AL., PARLIAMENTARY OPINIONS
(American Institute of Parliamentarians 1982)

VIRGINIA SCHLOTZHAUER ET AL., PARLIAMENTARY OPINIONS I1
(American Institute of Parliamentarians 1992)

AMERICAN INSTITUTE OF PARLIAMENTARIANS, PARLIAMENTARY OPINIONS 111
(American Institute of Parliamentarians 2008) (electronic version only)

JiM SLAUGHTER ET AL., NOTES AND COMMENTS ON ROBERT’S RULES
(Southern Ill. Univ. Press 4th ed. 2012)

Organizational Resources:

American College of Patliamentary Lawyers
P.O. Box 41027

Greensboro, NC 27404

(336) 378-1899
info@parliamentarylawyers.org
http://www.patliamentarylawyers.org

Parliamentary Procedure Reference List
Michael E. Malamut, JD, PRP, CPP-T

michael@michaelmalamut.com
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American Institute of Parliamentarians

550M Ritchie Highway, #271, Severna Park, MD 21146
(888) 664-0428

http://www.aippatl.org

National Association of Parliamentarians
213 South Main Street

Independence, MO 64050-3850

(888) 627-2929
hetp://www.patliamentarians.org

Robert’s Rules Association
The Official Robert’s Rules of Order Website

http://www.tobertsrules.com

Michael E. Malamut, JD, PRP, CPP-T, website
hetp://www.michaelmalamut.com

Representative Parliamentary Alternatives:

BRIAN AUVIGNE ET AL., MANUAL FOR GROUP FACILITATORS
(Fellowship for Intentional Community 1978, reprinted 2003)

MICHAEL AVERY ET AL., BUILDING UNITED JUDGMENT: A HANDBOOK FOR CONSENSUS DECISION

MAKING (Fellowship for Intentional Community 1981)

ALICE COLLIER COCHRAN, ROBERTA’S RULES OF ORDER: SAIL THROUGH MEETINGS FOR STELLAR
RESULTS WITHOUT THE GAVEL (Jossey-Bass Pfeiffer 2004) (for facilitators)

STEVEN SAINT & JAMES R, LAWSON, RULES FOR REACHING CONSENSUS

(Jossey-Bass Pfeiffer 1994)

LAWRENCE E. SUSSKIND & JEFFREY L. CRUIKSHANK, BREAKING ROBERT’S RULES: THE NEW WAY
TO RUN YOUR MEETING, BUILD CONSENSUS, AND GET RESULTS (Oxford University Press 2006)

18

Parliamentary Procedure Reference List
Michael E. Malamut, JD, PRP, CPP-T

michael@michaelmalamut.com



