
 

 
 
 
 
 

January 12, 2018 
  
Zack Sampson 
MuckRock News 
DEPT MR 8842 
411A Highland Ave 
Somerville, MA 02144-2516 
 
  
RE: Public Records Request 
  
  
Dear Mr. Sampson: 
  
Thank you for your recent Public Records Request. The Massachusetts Public Records Law (M.G.L. 
Chapter 66 & Chapter 4, Section 7(26)) provides that every person has a right to access public 
information.  This right of access includes the right to inspect or be furnished a copy of any public 
record within ten (10) business days following the receipt of a request.  A state agency is only required 
to provide records that are in existence and is not required to create a new record based on 
information in its custody to accommodate a specific request.  
  
Your request, received on January 2, 2018, for multiple Campus Police records has been fulfilled as 
follows: 
 

1) A roster of all campus safety and/or police department employees.  
–This request has been fulfilled and is attached as a PDF entitled “2018 Roster”. 
 

2) A map or summary document that outlines or establishes the jurisdiction of the safety and/or 
police department.  

–This request has been fulfilled and is attached as a PDF entitled “QCCPD Responsibility & Authority for 
MOU”. 
 

3) All memoranda of understanding (MOU) or memoranda of agreement (MOA) the institution 
and/or its safety/police department holds with local or state police departments in 
Massachusetts.  

–This request has been fulfilled and is attached as a PDF entitled “Worcester MOU”. 
 

4) The last five emails sent from the email account of the director of public safety or chief of police 
on campus at the time this request is processed.  

–This request has been fulfilled and is attached as a PDF entitled “Chief’s Last 5 Emails”. 
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5) Reports for arrests of individuals who are not enrolled or affiliated with the university or 

college, as well as all warnings, violations, or trespass notices issued to individuals who are not 
enrolled or affiliated with the university or college. Please include these arrest reports, 
warnings, violations or trespass notices issued from January 1, 2013 through the date this 
request is processed.  

–The estimated fees to fulfill this request are attached. Once payment is received, the records will be 
compiled and released. Please note that trespass notices are exempt from disclosure under Exemption 
(c) of M.G.L. Chapter 4, Section 7(26)(c).  Exemption (c) applies to:  “personnel and medical files or 
information; also any other materials or data relating to a specifically named individual, the disclosure 
of which may constitute an unwarranted invasion of personal privacy.” 
 

6) Reports filed for rape or sexual assault investigations, both on campus or involving students off 
campus, between August 1, 2010 and the date this request is processed.  

–This request has been fulfilled. Please note that these documents are exempt from disclosure 
pursuant to M.G.L. Chapter 4, Section 7(26)(a) and M.G.L. Chapter 41, Section 97D. 
 

7) Any contracts or purchase orders the university or the university’s safety department holds 
with companies for security or surveillance cameras. Please include contracts and orders from 
August 1, 2001 through the date this request is processed, or as far back as such records are 
maintained.  

–The estimated fees to fulfill this request are attached. Once payment is received, the records will be 
compiled and released. 
  
Sincerely,  

  

Josh Martin 
Director of Institutional Communications/Records Access Officer 
  

 
 
 
 
 



Quinsigamond Campus Police Department Officers 

Name Phone Number Email 

Chief Kevin Ritacco 508.854.4221 kritacco@qcc.mass.edu 

Stephen DiGiovanni 508.854.2885 sdigiovanni@qcc.mass.edu 

Reynaldo Rodriguez 508.854.4383 rrodriquez@qcc.mass.edu 

Sgt. Dennis Blair 508.781.7948 dblair@qcc.mass.edu 

Sgt. Joseph Cecchi 508.854.4371 jcecchi@qcc.mass.edu 

Sgt. Daniel Litchfield 508.854.4596 dlitchfield@qcc.mass.edu 

Det. Larry Flowers 508.854.4333 lflowers@qcc.mass.edu 

Off. Dillon George 508.853.7627 dgeorge@qcc.mass.edu 

Off. Edward Ramos 508.854.4374 eramos@qcc.mass.edu 

Off. Catherine Dixon 508.854.3300 cdixon@qcc.mass.edu 

Off. Todd LaBranche 508.854.2770 tlabranche@qcc.mass.edu 

Off. Nicholas Yacuzzi 508.854.2723 nyacuzzi@qcc.mass.edu 

Ryan Clark, Dispatcher 508.854.4221 rclark@qcc.mass.edu 

Amanda Joaquin, Dispatcher  508.854.4221 ajoaquin@qcc.mass.edu 

Charles Nasis 508.854.4221 cnasis@qcc.mass.edu 

Jose Rivera 508.854.4221 jrivera@qcc.mass.edu 
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Campus Police Department Authority, Reporting and Responsibilities Policy Statement 

Quinsigamond College Police Department is located on the first floor of the Athletic Center room 136 AC 

on the Main Campus. The department is a full service Police Department providing safety, security, 

parking and traffic services to the entire campus community throughout the year. Quinsigamond 

Community College Police Department received state Accreditation from the Massachusetts Police 

Accreditation Commission. Accreditation is a self-initiated evaluation process by which police 

departments strive to meet and maintain standards that have been established for the profession, by 

the profession. These carefully selected standards reflect critical areas of police management, 

operations, and technical support activities. They cover areas such as policy development, emergency 

response planning, training, communications, property and evidence handling, use of force, vehicular 

pursuit, prisoner transportation and holding facilities. The program not only sets standards for the law 

enforcement profession, but also for the delivery of police services to the citizens of the commonwealth. 

The College Police Department is currently staffed by a chief of police, deputy chief of operations, 

deputy chief of administration, three sergeants, seven campus police officers, one detective, one 

institutional security officer and two dispatchers. The primary mission of the department is to provide a 

safe and secure environment for the College community. The department embraces a professional 

approach to law enforcement, emphasizing customer service, community policing, and impartial 

enforcement of all laws, policies and regulations. Quinsigamond Campus Police Officers receive their 

police authority from Chapter 22C of Massachusetts General Laws, Section 63 and are sworn Special 

State Police Officers. Officers armed have full arrest powers on ALL land and buildings owned, or used by 

the institution. Campus police officers are charged with the enforcement of all state and local laws as 

well as any College regulations and policies on Quinsigamond property. Quinsigamond Campus Police 

Officers receive basic and in-service training at the Massachusetts State Police Academy and or the 

Municipal Police Training Committee. They also receive specialized training from various police agencies 

throughout the state and country. The department works closely with state, city and federal police and 

fire agencies to assist with the safety of the college community. The Southbridge Campus utilizes one 

contract security officer from Securitas Inc. to patrol the campus during business hours. This officer has 

no police authority. 

There is no written Memorandum of Understanding between Quinsigamond College Police and any local 

or Massachusetts State Police however; jurisdiction is shared with local and State law enforcement. 

Local Police and the Massachusetts State Police have concurrent jurisdiction on all campuses and upon 

all properties owned or controlled by the College. Part I Crimes, such as rape, murder, aggravated 

assault, robbery and arson are reported to the jurisdictional law enforcement authority for that area, 

and a joint investigative effort between Quinsigamond College Police Department and the Jurisdictional 

Department and or Massachusetts State Police is conducted to solve these serious felony crimes. The 

prosecution of all criminal offenses, both felony and misdemeanor, are conducted through the 

Worcester County District Attorney’s Office. 

All felonies occurring on campus and any Search Warrants issued or requested are reported to the 

Massachusetts State Police on a monthly basis. 

 

 

































 

 
 
 
 

January 12, 2018 
  
Zack Sampson 
MuckRock News 
DEPT MR 8842 
411A Highland Ave 
Somerville, MA 02144-2516 
 
  
RE: Public Records Request 
  
  
Dear Mr. Sampson: 
  
The Massachusetts Public Records Law (M.G.L. Chapter 66 & Chapter 4, Section 7(26)) provides that every person 
has a right to access public information.  This right of access includes the right to inspect or be furnished a copy of 
any public record within ten (10) business days following the receipt of a request.  A state agency is only required 
to provide records that are in existence and is not required to create a new record based on information in its 
custody to accommodate a specific request.  Under some circumstances a state agency may assess a reasonable 
fee for the production of public records.  Permissible charges include, but are not limited to, fees for storage 
devices or materials, five cents ($0.5) per copy and personnel services.  There shall be no fee for personnel services 
for the first 4 hours of work performed.  If more than 4 hours of employee time is required to search for, compile, 
segregate, redact or reproduce the records requested, a fee may be charged at an hourly rate equal to or less than 
the hourly rate attributed to the lowest paid employee who has the necessary skill required to complete the record 
request, which rate shall not exceed twenty-five dollars ($25) per hour.  Said fee restrictions may not apply when 
a request for records is for a commercial purpose as determined by the Commonwealth’s Supervisor of Records.     
 
On January 2, 2018, the College received the attached public records request from you.  Upon reviewing this 
request, the College has prepared the attached reasonable fee estimate in order to comply with your request.  
Once payment of this fee estimate is received, the College shall complete your request.  This is a fee estimate and 
the actual costs for complying with your request may vary.  If the actual costs are less than the estimated fee, a 
refund will be issued.  If the actual costs are greater than the estimated fee, a revised fee estimate will be issued.  
If you wish to modify your request, please indicate so in writing to the College.  If you wish to appeal this estimate 
or you believe the College has failed to comply with the law, you may file a petition with the Supervisor of Records, 
Secretary of the Commonwealth, Public Records Division, McCormack Building, One Ashburton Place, Room 1719, 
Boston, MA 02108.  You may also seek judicial review by filing a civil action in Suffolk Superior Court.  

 
Sincerely,    
 

 
Josh Martin 
Director of Institutional Communications/Records Access Officer 
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ESTIMATED FEES FOR RESPONDING TO A PUBLIC RECORDS REQUEST 

QUINSIGAMOND COMMUNITY COLLEGE 
 
Date Request Received: 1/2/2018   Record Access Officer: Josh Martin 
 
COPYING FEES 
 

Records Requested Estimated # of 
Pages 

Fee per/page* 
($0.5) 

Total Fee 

    
    
    
    
    
    
    
    
    

*Fee for standard black and white paper copies or printouts 
 
STORAGE DEVICE OR MATERIAL 
 

Type of Storage Device or Material Used Number Used  Total Fee 
   
   

 
PERSONNEL SERVICES 
 
Name/Title of Employee Performing Services:  Reynaldo Rodriguez/Deputy Chief of Administration 
 

Services Performed 
 

Hourly 
rate* 

# of hours after 
initial 4 hours 

Total Fee 

Compile information to fulfill request for Reports 
for arrests of individuals who are not enrolled or 
affiliated with the university or college, as well as 
all warnings, violations, or trespass notices 
issued to individuals who are not enrolled or 
affiliated with the university or college. Please 
include these arrest reports, warnings, violations 
or trespass notices issued from January 1, 2013 
through the date this request is processed.  

  

$25.00 8 $200.00 

    
*Hourly rate of the lowest paid employee who has the necessary skill required to complete the record request.  The 
  hourly rate shall not exceed twenty-five dollars ($25) per hour and there is no charge for the first 4 hours of work. 
 

 
 
 
 
 



Name/Title of Employee Performing Services:  Deb LaFlash/Assistant Vice President, Finance 
 

Services Performed 
 

Hourly 
rate* 

# of hours after 
initial 4 hours 

Total Fee 

Compile information to fulfill request for any 
contracts or purchase orders the university or 
the university’s safety department holds with 
companies for security or surveillance cameras. 
Please include contracts and orders from August 
1, 2001 through the date this request is 
processed, or as far back as such records are 
maintained.  

 

$23.40 4 $93.60 

    
*Hourly rate of the lowest paid employee who has the necessary skill required to complete the record request.  The 
  hourly rate shall not exceed twenty-five dollars ($25) per hour and there is no charge for the first 4 hours of work. 
 

MAILING/DELIVERY FEES 

 
Method of mail or delivery Service Provider Total Fee 

   
   

 
ADDITIONAL FEES 

 
Type of Fee Rate Total Fee 

   
   

 
TOTAL FEE ESTIMATE 
 

Total Fee: $293.60 
 

This fee estimate must be paid in order for the records to be produced.  Checks shall be payable to: Quinsigamond 
Community College, c/o Josh Martin, Record Access Officer, 670 West Boylston Street, Worcester, MA, 01606.  If you 
have any questions, please contact the Records Access Officer at jmartin@qcc.mass.edu or 508.854.7513.  

    
 

 
State law/public records/Amendments 2016/2017 PRR Estimated Cost Form-#t 

 

mailto:jmartin@qcc.mass.edu

	par-12-28-17-response
	2018 Roster
	QCCPD Responsibility & Authority for MOU
	Worcester MOU
	Chief's Last 5 Emails
	1-2-18 Muck Rock PRR Estimate

