
 

 
 
 
 
 

August 29, 2022  
  
Ms. Barbara Bonfig 
Tristate Office 
PO Box 566 
 Southeastern, PA, 19399 
  
RE: Public Records Request 
  
  
Dear Ms. Bonfig: 
  
Thank you for your recent Public Records Request. The Massachusetts Public Records Law (M.G.L. 
Chapter 66 & Chapter 4, Section 7(26)) provides that every person has a right to access public 
information.  This right of access includes the right to inspect or be furnished a copy of any public 
record within ten (10) business days following the receipt of a request.  A state agency is only required 
to provide records that are in existence and is not required to create a new record based on 
information in its custody to accommodate a specific request.  
  
Your request, received on August 19, 2022, “reques�ng records for the 2021-22 Fiscal Year or 2021 tax year 
in rela�on to Inventory Management and Package-Asset Tracking/Management So�ware. (ex. package tracking 
so�ware, package lockers/smart lockers, asset-inventory management so�ware, mail postage system).  These 
items are being used in your mailroom, receiving, facili�es, and IT departments. 
 
Please provide a lease or purchase order for Package Tracking/Delivery so�ware and/or Smart Locker 
equipment. A copy of your mailroom equipment lease or purchase order if applicable. please provide a copy of 
the lease that shows the type of mailing equipment, monthly/quarterly payment, and date of the signed 
agreement. If you have a copy of your most recent invoice or purchase order, please submit,” has been fulfilled 
via the atached documents. 
 
  
Sincerely,  

  

Karen Hutner 
Interim Director of Institutional Communications/Records Access Officer 
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