QCC Information Technologies Department

Surplus Equipment Form

Condition Codes: O-2: Used but operational, R-2: Used but requires repair; W: Worthless

1. Enter a description of the equipment and the QCC Number into the Surplus Equipment form and save the information. 

2. Attach the saved form to an email message and send it to help@qcc.mass.edu.

3. A technician will be dispatched to evaluate the condition of the equipment. 

4. The Information Technologies department will make arrangements to have the equipment removed.

	Description
	Quantity
	Age
	Condition Code
	Original Value
	QCC Number

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


